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Background:
In line with the strategy of the Bangladeshi government to facilitate the access to university for students from families with two lowest income quantiles as
well as women, Begum Rokeya University Rangpur (BRUR), Rangpur is setting up a scholarship support office. This initiative is realized in cooperation
with the Deutsche Gesellschaft fiir Internationale Zusammenarbeit (GIZ) and financially supported by a German retailer.
BRUR, GIZ and the German retailer agreed to on following activity elements within the initiative at least until December 2025:

(i Establishing a scholarship support office at BRUR premise.

(i) Coach and inform students on scholarship application opportunities and processes.

(iii) Provide scholarships in cooperation with private sector partner until December 2025.

(iv) Support scholarship students during their study.

(v) Organize activities, practical courses and/or placement of internships for the university students.
Within the program the scholarship program will provide an own scholarship as well as identify additional scholarship options.
As part of the implementation, BRUR will hire personnel for Scholarship Support Office Mentor and Manager (“Mentor”) position.
The position will cover the areas of responsibility to ensure the daily operation of the support office at BRUR. The manager will be responsible to ensure
the implementation on the scholarship program,

. including communication on the program

. act as a mentor in advising (potential) students on scholarship options

. organize the support program for scholarship holders and act as focal for the scholarship holders

. jointly with administration structure ensure proper financial planning and recording

Tasks:

The Mentor at BRUR plays a pivotal role in overseeing various critical functions. This role requires a combination of excellent social or pedagogical skills
to support students with sound project management skills in the area of communication, planning and administration to ensure the effective management of
scholarship programs at BRUR.

Furthermore, the mentor will be critical in jointly with BRUR hierarchy coordinate with the project partners as well as to liaise with students, university
staff, and external stakeholders, facilitating information dissemination and building positive relationships.

The Scholarship Support Office Mentor will serve as a key figure in ensuring the smooth operation of scholarship programs, contributing to the success of
the program at BRUR. The detail of the tasks can be outlined as:

(] Overall responsibility for the implementation program related activities (quality and deadlines)
Communication with students, university, and schools on stipend/scholarships options
Support the identification of potential stipend/scholarship options within Bangladesh

Coach potential candidates in application processes

Support the identification of suitable scholarship candidates for the program’s own scholarship.

Ensure smooth implementation of the selection process, including pre-screening of application and coordination with BRUR, GIZ
and the retailer on selection decision

Support and advice stipend/scholarship holders in case of challenges during their studies
Organise and implement monthly extra-curricular activities such as meetings and events with stipend/scholarship holders
Support financial implementation and documentation of stipend/scholarship

Support preparing long-term integration plan of the stipend/scholarship support office into BRUR together with appropriate
management

Regular reporting in accordance with deadlines

(] Support proper financial management including planning, accounting and monitoring of the scholarship office as per international
standards

Required Qualification and Competencies/Experiences:
. Education/training: University degree (at least a Bachelor’s in any academic discipline); pedagogical or managerial background of studies

preferred
. General professional experience: 2 years professional experience in the university context
. Specific professional experience: 1-2 years in supporting students for higher studies as well as project management, concept development and

coordination, event management, coaching and advising of students
. Language: Excellent business language skills in Bangla and English (preferably proven via an IELTS or ToEFL certificate)
. Excellent written and oral communication skills, ability to respond effectively to the needs of a diverse and demanding student and parent
population
Organizational skills, intercultural competence, commitment and resilience
Sound IT knowledge is expected. Good skills in working with Microsoft Office including Microsoft Power Point
Work experience in the cultural and/or education sectors is an advantage
Regional experience: Bangladesh, experience with studies abroad is a plus
Development Cooperation (DC) experience: not expected, but a plus
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Other knowledge. requirements and additional competences:

. Active, self-motivated and has a can-do approach. Ability to work with minimal supervision and handling multiple roles

Knowledge of the German higher education system, academic programme, admission policies will be considered as an asset
Experience working in public universities, especially within the scholarships/student affairs is highly desirable

-
-
. Must be a strong team player, organized and efficient

) ST T F2R @ Gll:

>, foafemree e (www.brur.ac.bd) AT FF Te-voy, AEEE I, @O E@TEA frefawsrera, aeome e e 3@m
(Ferfemyera gfSa 7 781) A190e So.00 BT (AT KT 80081 *i¥fe Refore o(mwa ST =% 16w = |

. ‘BRUR-GIZ-KIK' &8 3 fdifars 03 09 (718) (315 Wicawa 4w & fire 209 |

©. (a)wmwwmﬁ'ﬂwmw,m@ﬁm),aﬁfﬁqmmewmwmqammwmemmaﬁﬁ
(21T I (T e ferafamrera s/ R el Gt wiee] FF ToNfre) (%) W “fAvHeTEE Tere W
(1) 397 (ST AP STRCE 03 (32) F+f TN wf efs 76 Sawm Fams N NGT T ST (Fl-SfEBA, *BRUR-GIZ-KIK®
LI, FF TN-00b, LS B4, (@I @ Reafawren, aeoa R e 36am (Rl gfbe fom areie) S S0.00 BT (ATF
fa@Tt 8.0051 “1fE T furs 23 |

8. AR AT TR Feftiene Zre Zra Welfe AR o1 LT STPFRT LR ST AT 22T 03 Al |

¢. S ¢ Bo SEAVAeE T et qte o 70 |

b, ARG AT SO TRBSIE otad 1% Srae F40% 209 |

a. e ste@rre e e T frae gere 9 o 2 | @ s R areass sk @ S w9 2 |

b, ferfemeT wgers @ Fe W aferars S waw ¢ fae fawfe afew/ s wam et s w0 |

b, STV T AR @ T ST (417 TIf ¢ RS WA 018 Wz, R 8:0081 | Sfafere wiferea o @ieam Swawa waw a2t w41 203 71 |

So. BN ARRFE AFY STl (2tF i FfRre A rw/ AR T o, T € FW NI/ GNANAT @7 W S 209 |
feifere o1 SR NLARINR Ty (1 &1a B/foq Wi a1 Z03 A1 | ATFIHITE SLIAZCEN S 767 Frpisre Qerel @ Sfowsd
Son @ GRG0 Joafo (LIS 204 |

5>, @ AT e A1 clifvs swfew endim swarsT e farafos 2@ | e A1ead 7 @M SAres g S<EREE Sfew N 5
DI (@ (I R SEA 97T (Ppieng) azel w4 7A |

52, g oM (ferTa 03¢ #4@) (17 AR AN AN @3 T (Hme (8 701 5 X0A | OF WSS A1 TR APl 7 Fo4g @
PTARAGTE ARSI T T 03¢ @F W4T (@FI-SGLA6, ‘BRUR-GIZ-KIK® 2Fg, (@9 @aFa fafawem, TRAT- AT G JA
s ardy ATa |

‘BRUR-GIZ-KIK® &8,
@ @ e, 9o
Y S @ eraEAE SR faoad ¢

s | @feegR, @Eifa, 957 |

| RN (S Tz feafel e ezt g ffire), s3fHh o@, @@t qweEm

© | BATSIT MRMEE GF@ AT (BB TRVACE SITSFACEA (AI0E) (@A, 7547 |

8 | Ifey wfe | ~

- :
‘BRUR-GIZ-KIK® &8,
@ @ e, 9o

I AsS\owban WK ArD\URNKRM



