
 

 

 

†dvb: 0521-66731   d¨v·: 0521-64946 

BRUR-GIZ-KIK cÖKí 

†eMg †iv‡Kqv wek¦we`¨vjq, iscyi 

BEGUM ROKEYA UNIVERSITY, RANGPUR 

¯§viK bs: †e‡ivwe/‘BRUR-GIZ-KIK’/Rbej wb‡qvM/2024/01  ZvwiL: 
18 †cŠl 1430 

02 Rvbyqvwi 2024 

 

wb‡qvM weÁwß (we¯ÍvwiZ) 

†eMg †iv‡Kqv wekŵe`¨vjq, iscy‡i ‘BRUR-GIZ-KIK’ mn‡hvwMZv cÖK‡íi AvIZvq ‘KiK makes the Difference’ wkÿve„wËi Kvh©µg cwiPvjbvi Rb¨ m¤ú~Y© 

A¯’vqx wfwË‡Z cÖK‡íi †gqv`Kvjxb mgq (wW‡m¤^i 2025 ch©šÍ) wb¤œewY©Z c‡` Rbej wb‡qv‡Mi wbwg‡Ë †hvM¨Zvm¤úbœ  evsjv‡`kx bvMwiK‡`i wbKU n‡Z 

Av‡e`bcÎ AvnŸvb Kiv hv‡”Q|  

 

c‡`i weeiY: 

Serial No Name of the Post Number of the Post Reports to Salary  

01 Mentor 01 Coordinator - BRUR Negotiable 

 

Background: 
In line with the strategy of the Bangladeshi government to facilitate the access to university for students from families with two lowest income quantiles as 

well as women, Begum Rokeya University Rangpur (BRUR), Rangpur is setting up a scholarship support office. This initiative is realized in cooperation 

with the Deutsche Gesellschaft für Internationale Zusammenarbeit (GIZ) and financially supported by a German retailer. 
BRUR, GIZ and the German retailer agreed to on following activity elements within the initiative at least until December 2025:  

(i) Establishing a scholarship support office at BRUR premise. 
(ii) Coach and inform students on scholarship application opportunities and processes. 
(iii) Provide scholarships in cooperation with private sector partner until December 2025.  
(iv) Support scholarship students during their study. 
(v) Organize activities, practical courses and/or placement of internships for the university students.  

Within the program the scholarship program will provide an own scholarship as well as identify additional scholarship options. 

As part of the implementation, BRUR will hire personnel for Scholarship Support Office Mentor and Manager (“Mentor”) position. 
The position will cover the areas of responsibility to ensure the daily operation of the support office at BRUR. The manager will be responsible to ensure 

the implementation on the scholarship program,  

• including communication on the program 

• act as a mentor in advising (potential) students on scholarship options 

• organize the support program for scholarship holders and act as focal for the scholarship holders 

• jointly with administration structure ensure proper financial planning and recording 
 

Tasks: 
 

The Mentor at BRUR plays a pivotal role in overseeing various critical functions. This role requires a combination of excellent social or pedagogical skills 

to support students with sound project management skills in the area of communication, planning and administration to ensure the effective management of 

scholarship programs at BRUR.  

Furthermore, the mentor will be critical in jointly with BRUR hierarchy coordinate with the project partners as well as to liaise with students, university 

staff, and external stakeholders, facilitating information dissemination and building positive relationships. 

The Scholarship Support Office Mentor will serve as a key figure in ensuring the smooth operation of scholarship programs, contributing to the success of 
the program at BRUR. The detail of the tasks can be outlined as: 

• Overall responsibility for the implementation program related activities (quality and deadlines)  

• Communication with students, university, and schools on stipend/scholarships options 

• Support the identification of potential stipend/scholarship options within Bangladesh 

• Coach potential candidates in application processes  

• Support the identification of suitable scholarship candidates for the program’s own scholarship.  

• Ensure smooth implementation of the selection process, including pre-screening of application and coordination with BRUR, GIZ 
and the retailer on selection decision  

• Support and advice stipend/scholarship holders in case of challenges during their studies  

• Organise and implement monthly extra-curricular activities such as meetings and events with stipend/scholarship holders  

• Support financial implementation and documentation of stipend/scholarship  

• Support preparing long-term integration plan of the stipend/scholarship support office into BRUR together with appropriate 
management  

• Regular reporting in accordance with deadlines  

• Support proper financial management including planning, accounting and monitoring of the scholarship office as per international 
standards 

 

Required Qualification and Competencies/Experiences: 
▪ Education/training: University degree (at least a Bachelor’s in any academic discipline); pedagogical or managerial background of studies 

preferred 

▪ General professional experience: 2 years professional experience in the university context 

▪ Specific professional experience: 1-2 years in supporting students for higher studies as well as project management, concept development and 

coordination, event management, coaching and advising of students 

▪ Language: Excellent business language skills in Bangla and English (preferably proven via an IELTS or ToEFL certificate) 

▪ Excellent written and oral communication skills, ability to respond effectively to the needs of a diverse and demanding student and parent 

population 
▪ Organizational skills, intercultural competence, commitment and resilience 

▪ Sound IT knowledge is expected. Good skills in working with Microsoft Office including Microsoft Power Point 

▪ Work experience in the cultural and/or education sectors is an advantage 

▪ Regional experience: Bangladesh, experience with studies abroad is a plus 

▪ Development Cooperation (DC) experience: not expected, but a plus 

 

 




